
 
 
 
POSITION DESCRIPTION 

 

 

Senior Consultant 
 
EquiP is Local Government New Zealand’s (LGNZ) Centre of Excellence.  We have a vision of vibrant 
local democracy, and complement LGNZ’s membership proposition to foster excellence by enabling 
council capability, which in turn enables community wellbeing and supports national prosperity.    
 
EquiP is a Limited Partnership (LP) wholly owned by LGNZ and is tasked with working one-on-one with 
councils delivering a range of services on a commercially sustainable basis.  Our mission is to EquiP 
councils, both governance and officers by sharing best practice governance, leadership, management 
and organisational performance tools and services through the means of: 

 Consultancy Services; 

 Professional Development; and 

 Collaborative Procurement. 
 
EquiP’s suite of services are designed to solve issues, create value and improve the business 
performance of LGNZ’s member organisations while contributing significantly to the achievement of 
revenue and profitability goals for EquiP.   
 
EquiP has two core operating principles: 

 It must deliver benefits to the sector – greater efficiency, cost savings or implementation of 
best practice; and 

 It must be commercially sustainable and deliver a modest return to its shareholder. 

 
Purpose of the position 
 
This exciting opportunity is at the forefront of developing our commercially sustainable services and 
will grow and deliver all of our consulting offerings across People, Roading and Three Waters.  EquiP’s 
established trusted services are recognised as enabling strategic and governance excellence, which in 
turn supports councils to be a trusted delivery provider into their respective communities.  
 
The Senior Consultant will report to and work closely with the General Manager Investment 
Infrastructure and Governance and will be accountable for the continued exceptional delivery of 
client-centred consultancy services.  
 
Success will be measured both by the value of the services delivered to the local government sector 
in fostering excellence (i.e. sector benefit) and by their commercial outcomes to EquiP.   
 

EquiP Business Plan [extract]  
 

Building on the success of the Roading Unit, EquiP will set up an investment and infrastructure unit 

in support of service excellence delivering community outcomes by supporting councils to manage 

their core assets: people; roads; and Three Waters - with a future needs focus.  

These three core areas: The People Unit; Road Transport Unit; and Three Waters Unit, will each 

support Governance to shape, Management to plan, and Senior Staff to deliver the right levels of 

service, building resilience and trust in councils and communities.  



 

Key accountabilities 
 

Reports to General Manager Investment Infrastructure and Governance  
  
Direct reports None (will vary depending on projects) 
  
Financial delegations To be confirmed 
  
Location Ideally this position is based in Wellington 
  
Internal relationships External relationships 

 Executive Director 

 EquiP team 

 LGNZ managers and staff 

 Contractors, suppliers, 
associates 

 President, Vice President 

 National Council, Chairs of committees, councillors 

 Local authority mayors/chairs/chief executives 

 Local government staff and policy teams 

 Central government staff and policy teams 

 Figures in other organisations that impact on local 
government nationally and internationally 

 Commercial and non-government partners 
 

 

Key responsibilities 
 

 In conjunction with the General Manager Investment Infrastructure and Governance, successfully 
deliver EquiP’s business plan (above).  

 Lead a suite of successfully established service offerings that have relevance to LGNZ’s 
membership.  

 Continue to develop and deliver analytical approaches and methodologies to best meet client 
needs within these service offerings.   

 Assist with leading the business unit and managing client delivery with a proactive approach to 
identifying opportunities, delivering outcomes and proactively working to mitigate risks in a 
commercially sustainable manner.  

 Adopt and promote a client orientation in all activities and strive for quality in client service within 
the core business parameters established.  Support the client service goals and standards of EquiP 
by ensuring prompt and appropriate responses to client enquiries. 
 

Business Development:  
 

 Proactively develop and maintain a network of internal and external contacts relevant to the 
position.  This includes building positive and productive work relationships with member 
authorities, EquiP Board, national councillors, and external stakeholders ensuring an effective 
interface at all times between the elected membership, EquiP and LGNZ. 

 Have a strong market and business development focus which uses internal and external networks 
to identify or create consulting opportunities based on client need or gap.  

 Prepares and presents proposals to clients which outline resource and other requirements for the 
engagement; and follows through to softy closing the sale. 

 Contribute to market research and business development opportunities and in conjunction with 
the communications team contribute to the preparation of marketing material, campaigns and 
initiatives. 

 Represent EquiP in a variety of public settings contributing to the visibility of the specialist services 
unit of EquiP including but not limited to a variety of speaking engagements which promote EquiP 
and its capabilities. 



 

Client Service Delivery: 
 

 Engage with council customers: from governance to management and staff, ensuring high levels 
of ethical and professional safety and integrity whilst building strong customer rapport.    

 Form and manage project teams with the appropriate staff resources and contractors to ensure 
the successful achievement of desired outcomes. 

 In conjunction with the General Manager, Investment Infrastructure and Governance, provide 
intellectual and analytical leadership in relation to evaluation and research methods to deliver 
innovative solutions for clients that make a real difference and add value. 

 Write and present high quality plain English reports outlining findings and recommendations, 
sometimes under tight deadlines, for presentation to clients. 

 
Consulting Services Management:   
 

 Apply internal methodologies, processes and systems to support the successful operation of the 
specialist service unit including but not limited to identifying leads, developing proposals, pitching 
for and closing assignments, managing projects, pricing services, invoicing and follow up activities; 
assist with systems improvements as required. 

 In conjunction with the General Manager Investment Infrastructure and Governance, develop and 
manage budgets assigned to the position (line and project budgets) ensuring that all targets for 
end-of-year financial out-turns are met.  This includes exercising financial prudence and co-
operating with other members of the management team and accounting services, to produce 
financial reports for the Equip Board. 

 Project manage multiple and simultaneous engagements to ensure projects are delivered on time 
and on budget to agreed quality standards. 

 Provide leadership and coaching to the team as well as manage the assignment of projects to 
develop team capabilities. 

 Manage and/or participate in, as a team member, designated EquiP and LGNZ wide projects, as 
required, whilst positively contributing to EquiP’s ‘can do’ culture. 

 Contribute as required to developing, implementing and reviewing annual plans, work 
programmes and the strategic direction of the specialist services unit activities. 

 Effectively manage subcontracts within the specialist services unit according to EquiP protocols. 

 Manage the provision of timely and appropriate consultancy services input as required, for papers, 
meetings, and presentations to the EquiP Board. 

 Undertake other duties as required. 

 
Key competencies 
 

 Thinks creatively and holistically identifying new frameworks for solutions. 

 Thinks creatively to identify new frameworks for solutions and challenges existing approaches.  

 Active and influential in a wide range of networks with gravitas and highly developed influencing 
skills. 

 Encourages team and peer feedback to improve performance. 

 Effectively utilises the capabilities and experience of staff and associates through delegation, 
provision of work challenges, learning experiences and development. 

 Ensures the team delivers results within agreed time and resource constraints. 

 Comfortably deals with finding solutions in light of imperfect information, complex issues or 
ambiguity. 

 Encourages others to search for new opportunities and take calculated risks. 

 Anticipates and takes responsibility for meeting clients’ needs. 



 

 Manages stakeholder engagement through highly developed relationship management skills with 
an appreciation of tikanga Māori and embedding the principles in organisational capability. 

 Able to manage a varied and complex programme of activities and projects. 

 Involves relevant resources and skill sets to deliver on client projects and exceed client 
expectations. 

 Demonstrates a commercial understanding and can interpret commercial and legal aspects of 
projects/contracts. 

 Has a flexible approach and is capable of managing a variety of conflicting issues and demands. 

 Can work independently and is self-reliant, as well as able to work in a team in a positive manner, 
leading or collaborating as required.  

 
Key qualifications and experience 
 

 A relevant tertiary qualification preferred in a field such as business, economics, public policy, or 
law. 

 Significant experience as a senior level consultant with a business development and project and 
revenue generation focus. 

 Intellectually versatile and able to apply knowledge and skills to a broad range of issues and 
processes. 

 Significant experience delivering, leading, planning and managing major projects over a broad 
spectrum of issues and a varied client base, from the rural sector to large metro councils. 

 Well versed in developing methodologies and service offerings. 

 Experience in local government processes would be an advantage but is not necessary. 

 


