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CLUTHADISTRICT COUNCIL BC.2 MANUAL VERSION: 1.0

PROCESS NAME: ENFORCEMENT — RE CORDS AND DOCUMENTATICN DATE: 10 MAY 2007
PROCESS CHARTPURPOSE: THE PROCESS INVOLVED ¥WTH RECORDING AND DOCUMENTING STEPS LE2DING UP TO g PAGE: 1 OF 1

AND INCLUDING ENFORCEMENT PROCESS CODE: T5-383

KEY PROCESS OWHER: TA

LAST REMEW DATE

Retr to prompd sheet 4.4
offences Py 48 Building
O fficals Guide to BA

Cleaily idertify what the
ofeence is

Provide
complete file
10 DBH

Enforcement action for an offence under this At mayvbe initisted =t any time
within 6 morths ater the time that the information became known, or should
have beoome knovwn to the Chief E xecutive ofthe Department of Building
and Housing, temitorial suthority, regional authority or any person or
organisation who has 3 right under any cther At in respect to matters 1o
sntich this Ad relates

Record adions induding
actions taken to date to
mitigate offence
(it applicable)

Collect information, witness
statemerts, inspaction
records, photograghs, eto

Prepare and copy al
information

Seek lsgal advics

OUTPUTS
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