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CLUTHA DISTRICT COUNCIL BCA MANU AL VERSIOHN: 1.0
PROCESS NAME: ENFORCEMENT — INFRINGEMENT NOTICES DATE: 10 MAY 2007
PROCESS CHART/PURPOSE: THE PROCESS INYOLYEDWITH ISSUING INFRINGEMENT NOTICES PAGE: 10OF 2

KEY PROCESS OWHER: TA
Process stage
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SECTIONS o . #ninfringement oftence
370-374 Issuing infringement notices | s an offence dedared by
the Regulations

PROCESS CODE: T5-38.1

LAST REWIEVWDATE

INPUTS

¥

Infringement fees ars prescibed by the Regulations made undsr
section 402(y), (2), (za), snd ()

¥

Allinfingement fees must be paid to the relevant teritorial

authority

Proceedings may bebrought under the Summary Proceedings Act or
the Building Act sedtion 372
& person who is slleged to have committed an infiingement offence
may have proceedngs brought against them underthe Summary
Proceedings Act, of be issued with an infringem ent notice under
section 372
Ifan infringemert notice is issued under
sedion 372, the natice mayke commenced in accondance with
sedion 21 of the Summary P roceedings Ad

¥

Laying information
Any of the following partes may lay information or an offence uncer
this Azt — Chief Executive ofthe Department of Building and Housing,
{ermitorial authority, regionsl authority or any person or organisation
‘wha has & right under any other Act in respedt to matters to which
this Act relates

ENFORCEMENT - INFRINGEMEHTHOTICES

!

Formof inflingement notice
Aninfingement notice must be in the prescribed form and
cortain the following parfculars

(4 Sufficient detailsto inform the person
served wih notice ofthe time, place,
and nature of alleged offence

(B Amount of infingement fee

(C) Time within ‘which fee must be paid

(D) Scddress where fee must be paid

(E) Summary of the provisions of sedion
21(10) of the Summary Proceedings
At

(F3 & statemert of the person's right to
request s hearing

() & Hatement of what will happen if
the person does not pay fee o
request = hearing

(H) Any otfer particulars thet may be
prescribed

TIME LIMTS
Enforcement action for an offence
under this Ad may be intisted at any
time within & months ater the time the
information became known, or should
have bacome known, to the Chiet
Executive of the Department of
Building and Housing, territorial
authoeity, regional authority or any
person o orgsnisation who has & right
undsr ary other Aat in respect to
matters o which this Act reldes

An infingement notice may be served if an eniorcement officer:

(1) ohiserves a person committing an ofence

(1) has reason or causs to believe an offence has been committed
by that person

IFingement notices must be served by an snforcsm ent
car by
() delivering it personally; or
(1) by post

The continuation of enything, or the
intennittert repetition of any action,
is taken to be & cortinuing offence.

OuUTPUTS

Goto TS-38.2

file://C:\Documents and Settings\hous.INTERNAL\Local Settings\Temporary Interne...

27/05/2008



