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BUILDING CONSENT AUTHORITY FUNCTION: TECHNICAL
PROCESS NAME: BUILDING OVER TWO OR MORE ALLOTMENTS – REMOVAL OF ENTRY
PROCESS CHART/PURPOSE: APPLICATION INVOLVES THE REMOVAL OF AN 
ENTRY FOR BUILDING OVER TWO OR MORE ALLOTMENTS 
KEY PROCESS OWNER: TECHNICAL OFFICER BUILDING

Building Act 2004
Section 83Building

removed, 
demolished or 

destroyed?

Reject 
application

Has 
application been 
made to remove 

notice?

T-04
Building 
consent 

application

Owner 
agrees and signs 

certificate of 
title?

NO

BUILDING
CONSENT

Proof 
supplied with 
application?

Further 
information 

required
NO
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T-08.1
Project information 
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compiling

PROJECT 
INFORMATION 
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ONLY

Have 
allotment 

boundaries been
adjusted?

YES

Have 
circumstances 

otherwise 
changed?

YES

YES

Approval 
to remove entry 

granted?

YES

T-08
Project 

information 
memorandum

T-03

Customer 
enquiry

Project information memorandum  
identifies that the proposed work 

involves changes to a building that will 
give effect to the removal of an entry 

on certificate of title in respect to 
building over two or more allotments

Project information 
memorandum to include 

a statement  advising 
that an application to 

remove specified 
allotments is required

Territorial authority 
to determine if 

approval to remove 
entry should be 

granted

Territorial authority 
issues 

authenticated 
certificate of title, 

co-signed by owner

Territorial authority to 
lodge copy of certificate 

of title with Registrar-
General of Land

T-25

Building consent 
administration

Wait for signed 
agreementNO

RECEIVED

T-21.1

Amendments

T-04
Building 
consent 

application

T-19

Consent 
processing

YES

Go to A

A

KEY Process stage Process external 
to this document

Decision
Process stage 
described in 
narrative

T-05

Project file

YES

T-05

Project file

T-05

Project file

NO

YES

Application declined 
and letter sent to client 

setting out territorial 
authority’s reasons

NO

NO

NO
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