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BUILDING CONSENT AUTHORITY FUNCTION: TECHNICAL 
PROCESS NAME: PROJECT COMPLETION CHECKLIST
PROCESS CHART/PURPOSE: CARRYING OUT FINAL DOCUMENTATION CHECK
KEY PROCESS OWNER: SENIOR BUILDING OFFICER INSPECTIONS

T-30

Inspections 
process

Has 
development

contribution or any 
other exceeded fees 

been paid?

T-33

Code 
compliance 
certificates

Final inspection 
has been completed

All inspections
completed and

approved?

Refer back 
to inspectors NO

CLEARED

All 
restricted work signed 

off?

Refer to client 
for further 

information
NO

RECEIVED
YES

All 
supporting 

paperwork on 
file?

YES or N/A
Refer to client 

for further 
information

NO

RECEIVED

Have
consent conditions

been met?

Have 
resource consent

issues been 
resolved?

Refer to client 
for further 

information

Generate 
invoice

Refer to client 
for further 

information

NO

YES
PAID

YES

NO

YES
RESOLVED

YES

ACTIONED

Ready for 
code compliance 

certificate

Compliance 
schedule items 

signed off?

Refer to client 
for further 

information
NO

RECEIVED

YES or N/A

Update
records

T-05

Project File

NO

KEY Process stage Process external 
to this document

Decision
Process stage 
described in 
narrative

Note: Restricted building work provision does 
not come into effect until 30 November 2009.
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