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BUILDING CONSENT AUTHORITY FUNCTION: TECHNICAL
PROCESS NAME: INSPECTION PROCESS – POWERS OF AN OFFICER
PROCESS CHART/PURPOSE: THE POWERS OF AN AUTHORISED OFFICER
KEY PROCESS OWNER: TEAM LEADER BUILDING

T-30

Inspection 
process

Building official should 
understand roles and 

responsibilities of position

Hazards

Building work 
carried out with 

or without  
consent

Notice to fix Compliance 
Schedule

Building Act, 
Regulations 

and 
compliance 
documents

Identify 
dangerous 
buildings

Identify 
earthquake-

prone buildings

Identify 
insanitary 
buildings

Satisfy 
requirements 
for certificate 
of acceptance

Entitlement to enter land 
during normal working hours or 
while work is being carried out

Provide written proof of 
identity to occupier of the 
land, if requested to do so

Carry authorisation to 
undertake inspections under 

this Act or District Court

Produce authorisation 
when requested to do 
so by occupier of land

Understand that occupier of 
land means owner, occupier 

of building or contractor

Produce at any time 
warrant issued under 
section 174 of Local 

Government Act

Must have consent of 
occupier if building used 
as household unit, or an 
Order by District Court 

under section 227

EXCEPT

Where an Order is made under section 227 by the District Court, the 
building official must serve the occupier with written notice of their 
intention to apply to the District Court at least 10 days beforehand, 

and upon entering with such an Order, serve the Order to the 
occupier of the household unit to which it relates.

T-38

Enforcement

Authority to issue 
infringement notices 
under section 372

Surrender warrant 
on termination of 

employment

Be aware of 
current 

warnings and 
bans

Licensed 
building 

practitioners 
and restricted 
building work

Take all reasonable steps to 
ensure building work is being 

carried out in accordance 
with building consent

KEY Process stage Process external 
to this document

Decision
Process stage 
described in 
narrative

BUILDING ACT 2004
SECTION 90 AND

SECTIONS 222-231

SOME OF THESE FUNCTIONS COULD BE CARRIED OUT BY SPECIALIST OR SENIOR INSPECTORS

T-30.1
Inspection 

process - role 
of booking clerk

Note: The licensed building practitioners provision 
does not come into effect until 30 November 2009.

Building officials should 
have a clear 

understanding of all 
building control 

functions
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function


