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BUILDING CONSENT AUTHORITY FUNCTION: TECHNICAL  
PROCESS NAME: NOTICE TO FIX – OVERVIEW
PROCESS CHART/PURPOSE: THE ASSESSMENT PROCESS INVOLVED 
WITH NOTICES TO FIX
KEY PROCESS OWNER: TEAM LEADER BUILDING

Some work not 
done in accordance 

with consent

MINOR

Issue site instruction 
on inspection report

and stop work notice if 
applicable

Building Consents
Authority deals with 

non-compliance

Work resumes

Code Compliance 
Certificate issued

Work not done in 
accordance with 

consent

Issue notice to fix
and stop work 

notice if applicable

Possible legal 
action if considered 

appropriate

Code Compliance 
Certificate issued for 
work covered by new 

consent

Application to 
amend consent for 
new work if design 

change

Issue new consent 
for work still to be 

completed if design 
change

Work resumes

MAJOR

Building Consent Authority 
discovers contravention for work 

that has a building consent

Building Consent Authority  
discovers work being done 
without  a building consent 

Issue notice to fix
and stop work 

notice if applicable

Application for certificate 
of acceptance for 
unauthorised work

Possible legal 
action if considered 

appropriate

Identify inspections 
required or work needed 

to make building safe 
during interim period

Identify inspections 
required or work needed 

to make building safe 
during interim period

Issue Code 
Compliance Certificate 
for amended consent

Application for building 
consent for work still to 

be completed 
(if applicable)

Consent issued

Work resumes

Work completed

Code Compliance 
Certificate issued 

for work covered by 
new consent

KEY Process stage Process external 
to this document

Decision
Process stage 
described in 
narrative

SECTION 164 (A), (B), AND (C)

Issue Certificate of 
Acceptance for work 

without consent

SECTION 164 (A), (B), AND (C)
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