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BUILDING CONSENT AUTHORITY FUNCTION: TECHNICAL
PROCESS NAME: NEW ZEALAND FIRE SERVICE COMMISSION
PROCESS CHART/PURPOSE: ASSESSING NZ FIRE SERVICE COMMISSION INPUT 
IN TERMS OF FIRE SAFETY AND EVACUATION OF BUILDINGS
KEY PROCESS OWNER: SENIOR BUILDING OFFICER

KEY Process stage Process external 
to this document

Decision
Process stage 
described in 
narrative

T-05

Project File

Does
the building 

consent authority 
consider the advice

reasonable?

Has 
the building 

consent been 
issued
yet?

Record reasons 
for decision

YES

YES

Has NZ 
Fire Service 

Commission issued 
memorandum of advice 

within 10 working
days?

Implement follow-up 
procedure and 

continue processing 
consent

NO

YES

If no response within 
10 working days 

continue to determine 
application without 

memorandum

NO

Application must be 
reassessed and 

signed off by (TBA)
YES

Amended
design

required?

Amended design 
receivedYES

Does
amendment 

need to go back to 
NZ Fire Service
Commission?

Update records

NO
Go back to 

start of process

NO

Does
this advice 

affect the BCA’s 
decision?

NO

NO

Check plans vs 
amended design 
to confirm design 

changes

YES

T-11

Go back 
to T-11

T-19

Consent 
processing

T-11

From T-11

Building Consent 
Authority considers 

memorandum

Determine whether 
applicant should be 

advised to make 
design change

Advise applicant if 
amended design 
required to reflect 
NZ Fire Service 

Commission advice

T-19

Consent 
processing

APPLICATION PROCESSED
MEMORANDUM RECEIVED
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BCA 
function

TA
function


