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BUILDING CONSENT AUTHORITY FUNCTION: TECHNICAL
PROCESS NAME: DEPARTMENT OF BUILDING AND HOUSING LEVIES
PROCESS CHART/PURPOSE: ASSESSING AND COLLECTING LEVIES
KEY PROCESS OWNER: DMX

Building consent  
ready to be 

granted

No levy 
payable

T-19

Consent 
processing

T-25

Building consent
administration

SECTIONS 53 - 62

T-15

Staged 
consents

Applicant advised 
amount of levy 
before building 
consent issued

Is 
the value 
of building 
work under 
$20,000?

YES

Is this 
application 
for a staged 

consent?

NO

YES

Is 
building consent
application for an 

amendment?

NO

Any 
other consent 
fees owing?

Calculate and 
prepare invoice, 

include levies

YES

NO

Levy paid?

Building Consent 
Authority to pay 

Territorial Authority 
upon collection of levy

Consent 
issued

Await
payment

YES

Territorial authority to forward payment 
of levy to Department of Building and 
Housing 20th day of month following 
the month building consent issued

Levy increases:
When fees are increased, 
any application not uplifted 

by implementation date 
is subject to the new rate

1.  Check value of previous stages. If less 
than $20,000, value of each stage to be 
combined for purpose of collecting levy

2.  If code compliance certificate issued for 
previous consents this clause does not apply

Copies of written correspondence in relation to levies 
(including invoices) must be retained for audit purposes

NO

PAYMENT
REC’D

T-05

Project file

T-21

Amendments

KEY Process stage Process external 
to this document

Decision
Process stage 
described in 
narrative

Levy calculated on estimated value of building work. Levy = $1.97 per $1000. 
Building costs can be checked by multiplying the square floor area based on 
figures supplied in Building Economist or Department of Building and Housing  
Guidelines

Levy calculated on 
increase in estimated 
value of building work, 

regardless of cost 

YES

NO

T-25

Building consent
administration
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