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BUILDING CONSENT AUTHORITY FUNCTION: TECHNICAL
PROCESS NAME: CONSENT ASSESSMENT AND TASK ALLOCATION
PROCESS CHART/PURPOSE: ASSESSING AND ALLOCATING TASKS
KEY PROCESS OWNER: SENIOR BUILDING OFFICER (VETTING)

T-04

Building consent 
application

Is
there any work 

outside the building 
consent authority’s

capabilities?

Using skills matrix, 
allocate application 

to appropriately 
skilled staff

T-06

Consultants 
procedure

YES

NO

Balance of 
application to be 

processed
INTERNAL

Is 
more than one 

staff member involved 
with processing 

application?

YES

NO

Project 
processing 
completed

Application
approved?

T-19

Consent 
processing

Refuse to issue 
building consent, 
and advise client 

in writing

NO

T-25

Building consent 
administration

Advise client that NZ Fire 
Service Commission 
input required, and 

arrange for additional 
copy of plans to be sent 

for processing

YES

T-05

Job card

NO
NZ Fire 
Service 

Commission
input?

T-11

NZ Fire Service 
Commission -

process

Carry out assessment
Identify work within 

building consent 
authority’s capabilities

(T-19)

KEY Process stage Process external 
to this document

Decision
Process stage 
described in 
narrative

EXTERNAL

YES
CONTINUE

WITH 
PROCESS

T-05

Project file

Consent reviewed 
and documentation 

checked

Allocate project
to individual building officials, and 
appoint one person to oversee 

project and collate all information 
(Including work processed by 

external consultants)

Determine extent of 
work involved and 
send to specialist 
consultant (T-19)
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