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BUILDING CONSENT AUTHORITY FUNCTION: TECHNICAL 
PROCESS NAME: CODE COMPLIANCE CERTIFICATE
PROCESS CHART/PURPOSE: ASSESSING AND ISSUING CODE COMPLIANCE 
CERTIFICATES
KEY PROCESS OWNER: SENIOR BUILDING OFFICER

T-30.3

Inspections –
carrying out

Has 
work been 

completed within two
years?

T-31

Notice to fix -
overview

Review 
project

Assess project to 
determine effects 

on compliance

YES

Can
compliance still be 

achieved?

YES

T-33

Go back to 
start of this 

process

T-27

Compliance 
schedules -

overview

Check whether 
compliance 

schedule required

Issue code 
compliance 
certificate

T-25

Building 
consent

administration

Copy of compliance 
schedule to owner

Copy of compliance 
schedule to 

territorial authority

Audit

Percentage 
selected for 

auditing

Is this public 
premises?

NO

YES

Advise 
territorial 

authority building 
is for public use

KEY Process stage Process external 
to this document

Decision
Process stage 
described in 
narrative

YES AND NO

File checked and 
approved by 

Building licensing 
officer

Complete 
document check 
and sign-off by 
building official
(Refer to T-32)

Review building 
history to finalise 

outstanding 
consents
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18 Months 
advisory sent to 

app.
Extension of time 
request received? NO

Check any 
outstanding fees 
and development 

contribution 
payments

Forward to 
Building Licensing 
Officer to issue or 

follow-up

BCA 
function

TA
function


