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BUILDING CONSENT AUTHORITY FUNCTION: TECHNICAL 
PROCESS NAME: BUILDING CONSENT APPLICATIONS – NOT UPLIFTED
PROCESS CHART/PURPOSE: MANAGING APPROVED APPLICATIONS THAT 
HAVE NOT BEEN UPLIFTED
KEY PROCESS OWNER: SENIOR CONSENTS OFFICER

T-25.1

Building consent -
issuing

Client has been 
advised that the 

application has been 
approved

Send letter on close of 
month, seeking 
response within 
10 working days 

T-25

Building consent -
granting

Initiate recovery of  
outstanding fees 

(if applicable)

Has 
client uplifted 
application?

NO

Update recordsYES

1 month has 
lapsed since 
approval and  

application has not 
been not uplifted

KEY Process stage Process external 
to this document

Decision
Process stage 
described in 
narrative

T-05
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