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BUILDING CONSENT AUTHORITY FUNCTION: TECHNICAL
PROCESS NAME: BUILDING CONSENT - GRANTING
PROCESS CHART/PURPOSE: GRANTING BUILDING CONSENTS
KEY PROCESS OWNER: SENIOR CONSENTS OFFICER

T-04

Building 
consent 

application

Has 
building 

consent authority 
advised client amount 

of levies and fees 
payable?

T-08

Project 
information 

memorandum

Building
consent authority

suspends application
for further information

within 20-day 
period?

YES
Information 

provided in timely 
manner?

NO

NO

Does 
the application

require NZ Fire Service 
Commission

input?

YES
MEMORANDUM

ISSUED

NO Client advised 
payment required

RECEIVED

Project information 
memorandum check
(territorial authority 
must issue project 

information 
memorandum within  

20 days)

NO

Attach copies of  
project information 

memorandum  advice 
notices if applicable

YES

Attach conditions of consent – including 
condition that agents authorised by the building 
consent authority are entitled at all times during 

normal working hours (or while work is being 
done) to inspect land on which building work is 
to be carried out or building work that is being 

carried out (refer section 90)

Signed 
off by Senior 

Consents Officer 
or authorised 

person

YES

Wait for 
sign-off

Ready for 
granting

YES

NO

COMPLETED

Is 
building 

consent authority 
satisfied work will meet 

provisions of 
Building 
Code?

Update 
records

Update 
records

T-21

Amendments

T-15

Staged 
consents

Building Consent 
Authority has 20 days 
to grant or refuse the 

building consent Refuse to 
issue consent

Refuse to 
issue consent

KEY Process stage Process external 
to this document

Decision
Process stage 
described in 
narrative

NZ Fire Service Commission 
must provide building consent 
authority with memorandum 
within 10 days of receipt of 

application

Process 
application in 

accordance with 
T-19

ISSUED

T-11

NZ Fire Service 
Commission -

process

YES

NO

T-25.1

Building consent -
issuing

T-05

Project file

T-19

Consent 
processing

Process 
information in 

accordance with 
T-19

YES

YES NO

Has 
project

information 
memorandum  

been
issued?

T-05

Project file
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