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BUILDING CONSENT AUTHORITY FUNCTION: TECHNICAL 
PROCESS NAME: AMENDMENTS
PROCESS CHART/PURPOSE: CHECKING APPLICATIONS INVOLVING 
AN AMENDMENT
KEY PROCESS OWNER: SENIOR CONSENTS OFFICER

Are 
building costs

Increased 
significantly?

Is a 
compliance 
schedule 
affected?

T-27
Compliance 
schedules -

overview

SECTIONS 
40(1) AND 45(5)

T-14

Change of use

T-25
Building 
consent

administration

Is a
resource 
consent

affected?
Historical 

site?

Does 
change affect 

building 
envelope?

T-08
Project 

information 
memorandum

Has 
there been a 

significant lapse 
in time ?

If NO, project information memorandum not required as it is legitimate 
for building consent authority to rely on the existing project information 

memorandum.
If YES to any, a new project information memorandum may be required

T-10.2
RMA - resource 

consent 
monitoring

YES

T-24 & T-24.1

DBH and 
BRANZ Levies

Does
NZ Fire Service 

Commission need 
to be consulted?

YES

YES

YES AND NO

YESBuilding consent 
authority to 

calculate new fees

Any
other 

hazards? YES

NO

YES

Does 
proposal affect 

any conditions of 
consent?

Is a 
change of use 

involved?

Assess & reconsider 
if existing conditions 
are suitable or if new 

conditions are 
required

YES

YES

NO

KEY Process stage Process external 
to this document

Decision
Process stage 
described in 
narrative

T-25
Building 
consent 

administration

NO NO NO NONO

Building consent application 
form identifies that proposal is 

for an amendment

T-11
New Zealand
Fire Service 

Commission -
process

T-18
New Zealand

Historic Places 
Trust – PIM or 
BC application

T-21.1

Go to 
T-21.1
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