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TERRITORIAL AUTHORITY FUNCTION: TECHNICAL
PROCESS NAME: COMPLIANCE SCHEDULES – AMENDING A COMPLIANCE SCHEDULE
PROCESS CHART/PURPOSE: MANAGING THE NOTIFICATION OF A CHANGE
TO A COMPLIANCE SCHEDULE
KEY PROCESS OWNER: BUILDING LICENSING OFFICER

Contact owner and 
request further 

information

Has  
territorial

authority been 
provided with sufficient 

information?

Territorial authority 
considers that an 
amendment to a 

compliance schedule is 
required

Request to amend 
compliance schedule 

by owner
(section 106)

Independent qualified 
person / licensed building 
practitioner recommends 
changes to compliance 
schedule (section 109)

Territorial authority 
instigates changes to 
compliance schedule

(section 107)

An owner has applied 
to the territorial 

authority to amend a 
compliance schedule

Territorial authority 
considers application

NO

Will 
compliance 
schedule be 
amended?

YES

Give written notice to owner / 
independent qualified person / 
licensed building practitioner

Attach copy of amended 
compliance schedule to notice

YES

Give written notice to 
owner / independent 

qualified person / licensed 
building practitioner 

advising reasons for refusal

NO

Territorial Authority 
considers independent 

qualified person’s /  licensed 
building practitioner’s 

recommendation to  amend 
a compliance schedule

INFORMATION
RECEIVED

KEY Process stage Process external 
to this document

Decision
Process stage 
described in 
narrative

Note: The licensed building practitioners provision 
does not come into effect until 30 November 2009

Territorial authority 
determines application, 

carries out inspection, etc

Territorial authority must 
send written notice to the 

owner advising that 
change is proposed

Owner must be given 
time to respond to and 

make written 
submissions

Consider submission

Certificate 
of 

Acceptance

Is a Certificate of 
Acceptance requiredYES

NO

T-36

Certificate of 
acceptance -

overview

VERSION: 3.0
PAGE: 1 OF 1
PROCESS CODE: T-27.3

Introduction Date: 2 August 2006
Issue Date: 5 March 2007
Review Date: 5 September 2007

BCA 
function

TA
function


